
 

Witney Town Council Health and Safety Policy 

Statement 

It is the policy of Witney Town Council to comply with our obligations under the Health and Safety at 
Work Act 1974 (as amended), the Management of Health and Safety at Work Regulations 1999 (as 
amended) and other supporting legislation concerning Health and Safety. At all times we endeavour 
to provide and maintain a healthy and safe working environment for our employees, and to protect 
the health and safety of all visitors; including contractors, temporary workers and members of the 
public, who might be affected by our operations.  

The overall objective of our Health and Safety Policy and management system is to minimise the 
number of instances of occupational accidents and illnesses and ultimately to reduce them to zero. 
We endeavour to do all that is reasonably practicable to ensure the health and safety of our 
employees. However, health and safety at work is the responsibility of each and every individual 
associated with our business and all employees are required to be constantly vigilant and concerned 
for the welfare of themselves and others.  

It is the duty of each employee to take reasonable care of his or her own safety and welfare and to 
report any situation, which may pose a threat to the wellbeing of themselves or any other person. 
Hazards in the workplace must be reported as a matter of routine and no member of staff will be 
penalised for complaining to management or a designated Safety Officer if hazards are not addressed 
in a timely manner. It is every workers’ responsibility to report immediately any situation that could 
endanger the wellbeing of themselves or others and to ensure that the reporting of injuries sustained 
by a person at work, however small, never goes unrecorded.  Accident records are crucial to the 
effective monitoring and revision of our policy and must therefore be accurate and detailed.  

Witney Town Council believes that the success of our Health and Safety Policy can only be achieved 
through the cooperation of all personnel. Experienced employees must support and assist 
inexperienced and young employees by not allowing them to unknowingly put their health and safety 
at risk. An inexperienced, untrained or young worker must not attempt to do hazardous work if they 
do not feel competent or have not been trained for that work. If any inexperienced or untrained 
worker is in any doubt about his or her competence in carrying out a work activity they must 
immediately stop doing the work and inform their supervisor or Safety Officer.  Employees will be 
provided with the required equipment, information, training and supervision required to do their job 
in accordance with our Health and Safety Policy.  

Witney Town Council Health and Safety Policy is regularly monitored and improvements to the Policy 
will be implemented as necessary. We invite all employees to put forward suggestions for 
improvements regarding the Health and Safety Policy either informally or in writing directly to the 
designated Safety Officer.  
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The person responsible for the overall Health and Safety Policy at Witney 

Town Council is:  

Name Position Address for correspondence 

Sharon Groth Town Clerk Town Hall, Market Square, Witney, Oxfordshire 
OX28 6AG 

 

The Designated Health & Safety Coordinator is:  
 

Name Position Address for correspondence 

Mark Lewis Head of Estates and 
Operations 

Town Hall, Market Square, Witney, Oxfordshire 
OX28 6AG 

 
 

The Appointed Health & Safety Competent Person is:  
 

Name Position Address for correspondence 

Matthew Probitts 

 

H&S Advisor Opus Safety Ltd. 
1st Floor, 2 Chamberlin Square, Birmingham 
B3 3AX 

 

 


